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MHOJIMTUKA

00padoTKM NEePCOHAIBbHBIX JAHHBIX MYHHIMIIAJIbHOI0 00111€00pa30BaTe/IbHOT0
aBTOHOMHOIO yupesxaeHusa « MOAY «COII Ne 31»»

1. O01ue MoJ0KeHuA

1.1. Hacrosmias noautuka oOpabOTKH NepcoHanbHbIX JaHHBIX MOAY «MOAY «COII
Ne 31»(nanee — Ilonutuka) onpenenser uenu oOpabOTKHU MEPCOHANBHBIX JAHHBIX, KaTErOpPUU U
nepeyeHb 00pabaThiBa€MbIX IEPCOHAIBHBIX JTaHHBIX, KAaTEropuu CYOBEKTOB, MEPCOHAIBHBIC
JAaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH HX OOpaOOTKM M XpaHEHUs, MOPSI0K
YHUYTOKCHUSI TEPCOHATBHBIX JAaHHBIX TPU JOCTIDKEHHHM IIeliell ux o00paboTKu WM Tpu
HACTYIUJICHUH UHBIX 3aKOHHBIX ocHOBaHUN B MOAY «MOAY «COL Ne 31».

1.2. JlokayibHBIC HOPMATHBHBIC aKTHI M MHBIC JOKYMEHTBI, PETIIaAMCHTHPYIOIINE 00paboTKy
nepcoHanbHbIX JaHHBIX B MOAY «COII Ne 31», pa3zpabarbIBaloTcsi C Y4€TOM MOJIOKEHUN
[Tonutukn.

1.3. [eiictBue [lomuTHKM pacmpocTpaHseTcss Ha IepCOHANbHBIE TaHHbBIE, KOTOpHIC
MOAY «COII Ne 31» oOpabaTbiBaeT C HCIOJIb30BaHHEM M 0€3 HCHOJIb30BAaHUS CPEJCTB
aBTOMATH3ALUH.

1.4. B Ilonutuke HCIIOJIB3YIOTCA CIICAYIOIINEC ITOHATHUA:

e TEpPCOHAIbHBIE AaHHBIE — JIt00ast HH(OPMAILHS, OTHOCSILNASACS MPSAMO WK KOCBEHHO K
OIIpeJIeIECHHOMY WJIM ONpeniensieMoMy GU3ndYecKkoMy JIMIY (CyObEKTy MepCOHATbHBIX JaHHbIX);

e TEpPCOHAIbHBIE JAaHHBbIC, pPa3pelleHHbIE CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX IS
pacrpocTpaHeHHs], — IePCOHANBHbIE JaHHBIC, TOCTYI HEOTPAaHMYEHHOTO KPyTa JIMI] K KOTOPBIM
IIPEJOCTaBIEH CYOBEKTOM MEPCOHAJbHBIX MJAHHBIX IyTeM Jadd corjiacus Ha o0paloTKy
MEPCOHANBHBIX  JAHHBIX, pPAa3pEHICHHBIX  CYOBEKTOM  IEPCOHAIBHBIX  JAaHHBIX  JIIS
pacrpocTpaHeHHs B MOpsIKe, pexycMoTpeHHOM DenepanbHbiM 3akoHoM 0T 27.07.2006 Ne 152-
®3 (manee — 3aKoH);

e oOmepatop NepCOHaNbHBIX HaHHBIX (omepatop) — MOAY «COII Ne 31» —
IOPUINYECKOE JIUI0, CAMOCTOSITENTFHO WIIM COBMECTHO C APYTUMH JIUIIAMH OpPTaHU3YIoIIee U
(unm) ocymecTBIsAONIee 00pabOTKy MEPCOHATBHBIX JTAHHBIX, ONpeesonee eI 00paboTKu
MEPCOHATBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, MOIJISKAIMUX 00paboTKe, NercTBUS
(oneparuu), coBeplIaeMble ¢ MepCOHAbHBIMU IaHHBIMU;

e 00paboTKka MepCOHANBHBIX JIaHHBIX — JAeWcTBHE (Omepanus) HJIK COBOKYIHOCTb
neiicTBuil (omepauuii) ¢ NepcOHAIBHBIMU JTAHHBIMH C MCIOJb30BaHUEM U 0€3 MCIOIb30BaHUS
CpEeACTB aBTOMATH3allMH, BKJIIOYas cOOp, 3amucCh, CHCTEMAaTH3aIMi0, HAKOIUICHUE, XpaHEHUE,
yrouHeHue  (OOHOBJEHHME,  M3MEHEHHE),  M3BJICUCHHME,  MHCIOJIb30BaHME,  Mepeaady

(pactipocTpaHeHue, NpeAOoCTaBICHHUE, JOCTYI), oOe3nMuuMBaHHe, OJOKHpOBaHUE, YHalCHHE,
YHUYTOKEHHUE;
e aBTOMATHU3MpPOBAaHHAs  OOpabOTKa MEPCOHAJBHBIX JaHHBIX —  00paboTka



MIEPCOHANIBHBIX JAHHBIX C IOMOLIBIO CPEJICTB BEIUNCIUTEILHON TEXHUKH;

e pacnpocTpaHEHHE NEPCOHAIBHBIX JaHHBIX — IEUCTBUS, HAIIPABJICHHBIE HAa PACKPBITHE
MIEPCOHAJIBHBIX TAHHBIX HEOIIPEACICHHOMY KPYTY JIULI;

e IIPEOCTABJIEHUE NIEPCOHAIBHBIX JIaHHBIX — JAEMCTBUSI, HAIIPaBJICHHbBIE HA PACKPBITHE
[IEPCOHAJIBHBIX TAHHBIX ONPEACICHHOMY JIUIY WU ONPEACICHHOMY KPYTY JIMLI;

e OJIOKHpPOBAaHME MEPCOHANbHBIX JAaHHBIX — BPEMEHHOE IMpeKpalieHne o0padoTKH
MEPCOHANBHBIX JIAaHHBIX (32 HCKIIOUEHHEM CIydaeB, eciau oO0paboTka HeoOxoauma st
YTOYHEHHUsI IEPCOHATIbHBIX IaHHBIX);

e YHHUYTOXXEHHUE I[IEPCOHAIbHBIX JaHHBIX — JEHCTBUs, B pe3yslbTare KOTOPBIX
CTAaHOBUTCS  HEBO3MOXXHBIM  BOCCTAHOBUTH  COJEP)KAHME  IIEPCOHAIBHBIX  JaHHBIX B
MH(OPMALIMOHHONW CHUCTEME MEepPCOHANBHBIX JaHHBIX M (WJIKM) B pe3yiabTaTe KOTOPBIX
YHUUYTOXKAIOTCS MaTepUaIbHble HOCUTEIH IIEPCOHAIBHBIX TAHHBIX;

e o0e3nMMyMBaHUE NEPCOHAIBHBIX JAaHHBIX — JIEHCTBUS, B pE3YylbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJB30BaHUS JOMOJHHUTEIBHON WH(GOpPMALUU OINpPEACIIUTh
MIPUHA/IICKHOCTD IEPCOHATIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHATBHBIX TaHHBIX;

e uH(pOpPMAILMOHHASI CUCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYIHOCTh COJIePKALINXCS
B 0a3ax JaHHBIX IMEPCOHAIBHBIX JaHHBIX M 00€CTIEYNBAIONINX UX 00pabOTKy HH()OPMAIIMOHHBIX
TEXHOJIOTUI U TEXHUYECKHUX CPEJICTB;

e TpaHCIpaHWYHAas Iepejadya IEePCOHAIbHBIX JaHHBIX — IepeAaya MepCOHAIbHbBIX
JaHHBIX HAa TEPPUTOPUIO HHOCTPAHHOIO TOCYAAapCTBAa OpraHy BJIacTM HMHOCTPAaHHOTO
rocy/1apcTBa, NHOCTPAHHOMY (PU3UYECKOMY JIMILY WJIM HHOCTPAHHOMY FOPUINYECKOMY JIMILY.

1.5. MOAY «COUI Ne 31» kak onepaTop nepcoHaIbHbIX JaHHBIX 00sI3aHa:

151 CobOmonath KOH(DHICHIHAIBHOCTh IEPCOHANBHBIX JIAHHBIX, a HWMEHHO HE
pacnpoCTpaHATh IEPCOHAIBHBIC JaHHbIC M HE IepelaBaTh WX TPETHUM JIMIAM 0€3 COoriacus
CyObEKTa TIEpPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOTO TPEICTABUTEINs, €CIH WHOE He
MIPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. OGecrieunth CyOBEKTaM TEPCOHAIBHBIX ITAHHBIX, UX 3aKOHHBIM MPEICTABUTEISM
BO3MOXHOCTh O3HAKOMJIEHHSI C IOKYMEHTAMH U MaTepHajlaMH, COJIEPKalllUMU UX MEePCOHaIbHbIE
JAHHBIE, €CIIM MHOE HE NMPENyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsacHATh Cy'6’beKTaM NEPCOHANIBHBIX HNAaHHBIX, UX 3dKOHHBIM IPEIACTABUTCIISIM
HOPUINYCCKUC ITOCICACTBUA OTKA3a MPEAOCTABUTD IICPCOHAJILHBIC TAHHBIC.

154. brnokupoBaTh WIM yHalATh HENpPaBOMEpHO oOpabaThiBaeMble, HETOUHBIE
NepCOHAJIbHbIE JaHHbIE TH00 00ecneunTh UX OJIOKUPOBAHUE WM yIaJIEHUE.

1.5.5. Ilpexkpatuth 00pabOTKY U YHUUTOXKUTH WK 00€3TTMUUTh EPCOHAIbHBIE JaHHbIE JINOO
o0ecreynTh MpeKpalieHue oO0padOTKM M YHUUTOXKEHHE WM O0€3JIMYMBAaHUE TEPCOHAIBHBIX
JAHHBIX TPU TOCTUKEHUU 1IeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 0OpabOTKY MEPCOHANBHBIX NAHHBIX WJIM OOECIEYUTh MpEeKpalleHue
00pabOTKM TTEPCOHANBHBIX TAHHBIX B CITydae OT3bIBa CYOEKTOM MEPCOHATBHBIX JJAHHBIX COTIIACHS
Ha 00pabOTKy ero MepCOHANbHBIX JTAaHHBIX, €CIM MHOE HE MPEeTyCMOTPEHO JIOTOBOPOM, CTOPOHOU
KOTOPOTO, BBITOJONIPHOOpETATENIEM WM TOPYYUTEIeM TI0 KOTOPOMY SIBIISIETCS CYOBEKT

MIePCOHANIBHBIX JAHHBIX, UJIM HHBIM COTJIAIIEHHEeM Mex Ty [ MMHa3uel u cyObeKTOM MepCOHATBHBIX
JTAHHBIX.

1.5.7. TlpuaumMate Mepbl, HEOOXOAUMBIE M JIOCTATOYHBIE 1T 0OECIeYeHUsT BBITIOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMHA B COOTBETCTBUU C HUM HOPMATHUBHBIMU
MPaBOBBIMU aKTAMH.



1.6. MOAY «COIII Ne 31» Bmpase:

1.6.1. CamocTOSTENHHO ONPEACIATH COCTAB U IIEpeUeHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX
Ui o0ecrieyeHMs BBIOJIHEHUs 00sA3aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM W IPUHATBIMU B
COOTBETCTBUM C HUM HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMH, €CIM HHOE HE IIPEAYCMOTPEHO
3aKOHOJATEIbLCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcnonp30BaTh NMEpPCOHANIbHBIE JaHHBIC CYOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 MX
COTJIaCHsl B CIIYYasiX, MPEyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IIpengocTaBisaTh NepCOHANIBHBIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX TaHHBIX TPETHUM
JIMLaM B CITy4asx, IPe1yCMOTPEHHBIX 3aKOHOIATEIIbCTBOM.

1.6.4. Ilopyunuts 00pabOTKy NEPCOHATBHBIX JAHHBIX JPYTrOMY JIMILY C COTJIaCHs CyObeKTa
MEePCOHANBHBIX JAHHBIX, €CITU MHOE HE MPEAYyCMOTpeHO (eaepaabHbIM 3aKOHOM, HA OCHOBAaHUU
3aKJII0YAaEMOT0 C ATUM JIMIIOM J0roBopa. JIuio, ocymiecTBisioniee o0paboTKy MEpCOHATbHBIX
naHHblX 1o nopydeHuro MOAY «COII Ne 31», o0s3aHO0 coOnroaaTh TPUHLMIBI U TpaBHIIa
o0paboTku MEPCOHAIIbHBIX JIAHHBIX, PETYCMOTPEHHBIC 3aK0HOM, co0JII01aTh
KOH(HUACHIIMAIBHOCTD MEPCOHAIBHBIX JaHHBIX, IPUHUMATh HEOOXOIUMBIE MEPhI, HAIPaBJICHHbIC
Ha 00ecTeueHre BBITIOJIHEHUS 003aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM.

1.7. PaOGOTHUKH, COBEpIICHHOJETHHE Y4YalIlUecs, POIUTEIN HECOBEPIICHHOIETHUX
y4daluxcsl, HHble CyOBEKThI IEPCOHANbHBIX JJAHHBIX (Jlajee - CyObEKThl IEPCOHAIBHBIX JaHHBIX )
00s13aHBI:

1.71. B caywasx, NpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, IpenoctaBisaTh Lllkome
JIOCTOBEPHBIE NIEPCOHAIbHBIE JAHHBIE.

1.7.2. Tlpu u3MeHEeHUH NEePCOHATIBLHBIX JAHHBIX, 00HAPY>KEHUH OIIMOOK UM HETOYHOCTEH B
HHUX He3aMeIUTENLHO cooomaTrs 00 3toM MOAY «COII Ne 31».

1.8. CyOBexTsl nepcoOHaNbHBIX JaHHBIX BIpPaBe:

1.8.1. Tlony4yaTh MHPOPMAIHIO, KACAIONIYIOCS 00pa0OTKN CBOMX NEPCOHAIBHBIX TaHHBIX,
KpOMe cTy4aeB, KOrJa TaKoW JOCTYI OrpaHryeH (eepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBate ot MOAY «COII Ne 31» yTOYHHTH TE€pCOHAIBHBIC TaHHEIE,
OJIOKMpOBAaTh HX MM YHUYTOXUTh, €CIU NEPCOHAJbHBIE JaHHBIC SIBISIOTCS HEMOJIHBIMH,
yCTapeBUIMMH, HETOYHBIMH, HE3aKOHHO IOJYYEHHBIMM WJIM HE SIBIISIOTCS HEOOXOAMMBIMHU IS
3asBJICHHOH L1enH 00pabOTKH.

1.8.3. JlomoNHHUTH TIEPCOHAIBHBIC JIAHHBIC OIICHOYHOI'O XapaKkTepa 3asBIICHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBare geiictBua  wunn  OesgerictBue MOAY  «COIII Ne 31» B
VIIOJTHOMOYCHHOM OpTaHe I10 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JTAHHBIX WIHA B CYJIcOHOM
TTOPSITKE.

2. [IpaBoBbIe 0CHOBaHMS 00PA0OTKH MEPCOHATBHBIX JAHHBIX

2.1. [IpaBoBBIMH OCHOBaHHSIMH OOpaOOTKH MepcoHaNbHBIX HaHHBIX B MOAY «COII Ne
31» sABNAIOTCS yYCTaB M HOPMATHUBHBIC MPABOBBIC aKThI, Ui HWCIOJIHEHUS KOTOPBIX U B
cooTBeTcTBUM ¢ KOTOpbIMU MOAY «COIIl Ne 31» ocymecTBisieT 00pabOTKy MepCOHaIbHBIX
JAHHBIX, B TOM YHCJIE:



e TpynoBoil KoJekc, MHbIE HOPMATHUBHBIC IPABOBBIE AaKThl, COIEPXKAIIUE HOPMBI
TPYIOBOIO MIpaBa;

e bBIOJDKETHBIN KOJEKC;

o Hamorosslii KOJEeKC;

e ['pakIaHCKUI KOACKC;

o CeMeiiHbBIN KOJEKC;

o denepanpubiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obOpazoBanuu B Poccuiickoi
denepanum» U MPUHATHIC B COOTBETCTBUU C HUM HOPMAaTUBHBIC ITPABOBBIC aKThI,

e COILIMANIbHOE, ICHCHOHHOE M CTPaxoBoe 3aKoHOAaTenbcTBO Poccuiickoii depepanuu;

e 3aKOHOJATENLCTBO B c(epe OE30MacHOCTH, B TOM YHCIIC aHTHTEPPOPUCTUUYECKOM
3aIUIICHHOCTH.

2.2. TlpaBoBBIMH OCHOBaHHUSIMH 00pabOTKH mepcoHabHBIX AaHHBIX B MOAY «COIIl Ne
31» Takxke SBISIOTCS JOTOBOPHI ¢ (DU3UYECKUMH JTUIAMHU, 3asBICHHS (COTJIACHS, JTOBEPCHHOCTH )
yUaIlMXCs U pOJIUTENEH (3aKOHHBIX MPE/ICTABUTENEH) HECOBEPILIEHHOICTHUX YUaIIUXCs, COTJIacus
Ha 00pabOTKy MEPCOHANBHBIX TAHHBIX.

3. I_Ie.]'ll/l oﬁpaﬁoTKu NMEPCOHAJTBHBIX TAHHBIX, UX KATCIOPUHA U MEPEICHDb, KATEIrOpun
Cyﬁ'l)eKTOB, MEPCOHAJIBbHBIC TAaHHBIC KOTOPbLIX 06paﬁaTblBalOTCH, Cl'IOCOﬁI)I, CPOKH UX
oﬁpaﬁoTkn U XpaAaHCHUHA, NOPAAOK YHUUTOKCHHUSA IEPCOHAJTBHBIX JAHHbBIX

1. Heab 00padoTku: opranu3anusi 00pa3oBaTeIbHOM JeSITeJILHOCTH 10 00Pa30BaTeIbHBIM
NMporpamMMamM Ha4aJbHOI0 0011ero, 0CHOBHOT0 001IIero U CpeiHero od1ero odopa3oBaHus,
JIOTIOJTHUTEIbHBIM 00111e00pa30BaTe/IbHBIM MPOrpaMMam

Kareropun [TepcoHanbHbIEC TaHHBIE CriennanbHbie

JTAHHBIX JTaHHbIE

Ilepeuenn e (amuus, UMs, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e TION; 3J10pOBBS

e TPAXIAHCTBO;

e JlaTa M MECTO POXKJCHUS;

e u3obpaxenue (pororpadus, BUIEO);

e TACTIOPTHBIC JaHHBIE,

e aJpec PEerucTPaInH IO MECTY
KHUTEIIbCTBA;

e ajpec (aKTHIECKOTO MPOKUBAHUS;

e KOHTAKTHbIE JaHHBIE;

e WHAWBHIYAIbHBIA HOMEP
HaJIOTOTUIATEIIBIINKA;

e CTPaxoOBOI HOMEP WHANBUIYAITBHOTO
muneBoro cueta (CHUJIC);

e CBeJEHUS 00 yCIIeBaeMOCTH
oOyJaromierocst v Ipyrue CBEACHHUS,
oOpa3yromumecs B Iporecce
peanuzanuu 00pa3oBaTeIbHON
MIPOTPaMMBI;

e WHBIC MIEPCOHATIbHBIC JAHHBIE,
MpeaocTaBIsgeMble PU3MIESCKIMHU
JIAIIAMHU, HEOOXOUMBIE IS
3aKJIFOYCHUA U UCITOJTHCHUA
JIOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHOJATEIbCTBA B cpepe
o0Opa3zoBaHUs




Kareropumu OO6yuaromuecst, UX pOAUTENH (3aKOHHBIC MTPEICTABUTEIIH )
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHasi 00paboTKa U 63 CpeACTB aBTOMATU3allMH, B TOM YHUCIIE:
00paboTKn
e TIOJYYCHHE NIEPCOHATBHBIX JAHHBIX B YCTHOW U MUCBMEHHOUN Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
e BHECCHHUS NEPCOHAITBHBIX JAHHBIX B )KYPHAIIBI, PEECTPHI U
nH(pOpMaIMOHHBIE CUCTEMBI U JOKyMEeHThl MOAY
«COIL Ne 31».
Cpoku B Teuenne cpoka peanmzanuu 06pa3zoBaTENbHON IPOrpaMMbl
00paboTku
Cpoxku B Teuenue cpoka, ycTaHOBJIIEHHOIO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHEHHUS TUIA JOKYMEHTA, B KOTOPOM COZAEpKATCsl IepCOHaIbHbIEC JaHHbBIE
[Topsimok B cootBercTBuu ¢ [TopsakomM yHUUTOXKESHUS U 003 TMUINBAHNS TIEPCOHATBHBIX
yanutoxkenus | nanHbix MOAY «COI Ne 31» B 3aBUCUMOCTH OT THIIA HOCUTEIIS

IICPCOHAJIBHBIX JTaHHBIX

2. lesab 00padoTKU: BbINOJIHEHUS (PYHKIHMH U IIOJTHOMOYHI padoToaaTe/isi B TPYA0BbIX
OTHOIIIEHHSIX, B TOM YHCJIe 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuu [lepconanbHble NaHHBIE Crnenuansable | buomerpuueckue
JTAHHBIX MIEPCOHAJIBHBIC | TIEPCOHAIBHBIC
JAaHHBIC JAaHHBIC
[lepeuenp e (amwus, UMsi, OTUYECTBO; Ceenenus o N3obpaxenue Ha
JTAHHBIX e TIOJ; COCTOSTHHH doto u
e TPaXIAHCTBO; 3JI0POBBSI BUICO3AITHCH,

e JIaTa ¥ MECTO POXKICHUS;

o n3obOpaxenue (pororpadus);

e IIACIIOPTHBIC JAHHBIC,

e aJpec PErucTpaIny 1o MeCTy
JKUTEIbCTBA;

e ajpec (paKTUYECKOTO
MMPOXHUBAHUA,

e KOHTAKTHBIC JaHHBIC,

MOJTyYEHHBIX C
Kamep HaOJI0IeHUS

o WHJMBHyaJbHBII HOMED
HaJIOTOTUIATEIIBIINKA;

e CTPaxOBOH HOMEDP
WH/IMBUTYyaJIbHOTO JINIIEBOTO
cuera (CHUJIC);

e cBejieHUs 00 0Opa3oBaHuH,
KBaJTM(PHUKALIH,
npodeccuoHaTBFHON
MIOJITOTOBKE M MTOBBIIIICHUT
KBaJTH (UKL,

e CEMEIHHOE I0JIOKEHHE,
HaJIM4He eTel, POJCTBEHHBIE
CBSI3W;

e CBEJIEHUS O TPYAOBOU
NeSITeTbHOCTH, B TOM YHCIIE
HaJu4Ke MOOUIPEHHH,
HarpaKJaeHUuN 1 (UITH )
JMCHUTITMHAPHBIX




B3BICKaHUI;

e JIaHHBIC O pErucTpalnuu Opaka;

e CBEJICHUS O BOUHCKOM Y4YeTe;

e CBeJIECHHUS 00 MHBAJIUIHOCTH,

e CBeJEeHUs 00 yJepKaHUU
ATMMEHTOB;

e CBEJICHUS O JJOXOJIE C
MpebIAYIIEero MecTa paboThl;

e HHBIC IEPCOHAIILHEIC JTAHHEIC,
MPEOCTABIIIEMbIC
pabOTHUKAMU B COOTBETCTBUH
¢ TpeOOBAHUAMHU TPYAOBOIO

3aKOHOJIaTEIbCTBA
Kareropuun PaboTHuKM, KaHAUIATH Ha paOOTY (COMCKATEINN)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHasi 00paboTKa U O3 CpeACTB aBTOMATU3allMH, B TOM YHUCJIE:
00paboTkH e I[I0Jly4YEHHE IIEPCOHANIBHBIX JJAHHBIX B YCTHOM U MUCbMEHHOH (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECEHHUs EPCOHAIbHBIX JAHHBIX B )KypHAJIbl, pEECTPHI U
MH(POPMALIMOHHbIE CUCTEMBI, U TOKyMeHTsl MOAY
«COII Ne 31»
Cpoku B Teuenue cpoka nencTBHs TPyL10BOro J0roBopa. i KaHAUAATOB — B TEYEHUE
00paboTKH CpoKa, He0OXOAUMOTO [yl PACCMOTPEHUS KaHAUIATYPBI U 3aKIF0UEHUS
TPYZOBOIO JOroBOpa
Cpoku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOii, /1eJl B 3aBUCUMOCTH OT
XpaHEHMsI THUIIA IOKYMEHTA, B KOTOPOM COJEPIKATCS MIEPCOHATIBLHBIE JAHHbBIE, B TOM YHCIIE
B COCTaBe JUYHBIX Jei — 50 net
ITopsinok B cootBerctBu ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMYMBAHNS TIEPCOHAIBHBIX
yHnuTOoXXeHUs | JaHHbIX MOAY «COLI Ne 31» B 3aBUCUMOCTH OT THUIIa HOCUTES

TNICPCOHAJILHBIX JAHHBIX

3. Hesab 00padoTKu: peaan3amnus rpaxiaHCKO-NPaBOBBIX 10TOBOPOB, CTOPOHO,
BBITOI0ONIPUOOPeTATEIEM WM NoJydaTeaeM KOTOpbIX aBjasiercss MOAY «COIL Ne 31»

Kareropun [IepconasibHbBIE NaHHBIE
JTAaHHBIX
Ilepeuenn e (amunus, UMs, OTYECTBO;
JAaHHBIX e TIACIOPTHBIE JAHHBIE,
e ajpec peructpanuu u (uin) pakTUYecKoro NpoKUBAHUS;
e KOHTAaKTHBIC JAHHBIC;
e UVHAVBUIAYAIBHBIA HOMED HAJOTOIJIATEIIbIINKA;
e HOMED PaCUETHOTO CYETA;
e HOMep 0AaHKOBCKOW KapThl;
e MHBIE MIEPCOHATILHBIC JJAaHHbIE, TPEAOCTaBIsieMble (PU3NUECKUMU
JUIaMH, HEOOXOMBbIE [Tl 3aKTFOUEHUS U UCIIOJIHEHUS I0TOBOPOB
Kareropun KoHTpareHnTsl, napTHEpHI, CTOPOHBI AOTOBOPA

CyOBEKTOB




Croco0sl

ABTOMaTH3UpOBaHHasi 00pabOTKa U 6€3 CPEeCTB aBTOMATU3AIIMH, B TOM YHCIIEC:

00paboTkH
e TIOJYYCHHE NIEPCOHATBHBIX JAHHBIX B YCTHOW U MUCBMEHHOUN Qopme
HETMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTaHHBIX;
e BHECEHHUS NMEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI, U TOKYMEHTHI MOAY
«COL Ne 31»
Cpoxku B Teuenue cpoka, He0OOXOAMMOTO JIJIs1 UCTIOJIHEHHSI 3aKITI0UEHHOTO JIOTOBOpa
00paboTku
Cpoxku B Teuenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPOU, JIEJT B 3aBUCUMOCTH OT
XPaHECHUS THUIIa JOKYMEHTA, B KOTOPOM COJIEp>KaTCs IEPCOHAIbHBIC IaHHbIC
[Topsimox B cootBercTBUU ¢ [TopsAaKOM YHUUTOXEHUS U 00C3TUIMBAHUS TTEPCOHATBHBIX
yanutoxkenus | nanHbix MOAY «COI Ne 31» B 3aBUCUMOCTH OT THIIA HOCUTEIIS

ICPCOHAJIBHBIX JTaHHBIX

4. llean 00pad

OTKH: o0ecredeHue 0e30IacHOCTH

Kareropun IIepconanbHbie NaHHBIE
JTAHHBIX
ITepeuyenn e (hammnus, UMsl, OTYECTBO;
JTAHHBIX e IIACIOPTHBIEC JaHHBIC,
e ajpec peructpanuu u (Wim) GaKTHYECKOro NPOKUBAHUS;
e KOHTAaKTHBIE JaHHbBIE
Kareropun [Toceturenu MOAY «COILL Ne 31»
CyOBEKTOB
Crioco0bl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6e3 CpesICTB aBTOMATHU3aLMH, B TOM YHUCIIE:
00paboTKu
e TOJY4YEHHE NEPCOHAIbHBIX JAaHHBIX B YCTHOM U MMCbMEHHOHN Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
BHECEHUS NIEPCOHANBHBIX JJAHHBIX B KYPHAJIbI, peecTpbl U HH(POPMAIIMOHHbIE
cuctembl, 1 ToKyMeHTbl MOAY «COII Ne 31y
Cpoku B Teuenne nepruoaa HaxoxaeHus nocerurens Ha Tepputopu MOAY «COLL Ne
00paboTku 31»
Cpoku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKIIATypOii, /1eJl B 3aBUCUMOCTH OT
XpaHeHHsI THUIIA TOKYMEHTA, B KOTOPOM COJEPIKATCS MIEPCOHATIbHBIE JAHHbBIE, B TOM YHCIIE
MuHIMYM 30 THEH B OTHOIICHUH 3aMUCel KaMep BUICOHAOIIOICHIS
[Topsinok B cootBerctBum ¢ [lopsiakom yHUUTOKEHHS U 00€3TMUNBAHUS IEPCOHAIBHBIX
yanuToKeHHs | 1aHHbIX MOAY «COIII Ne 31» B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MECPCOHAJIBHBIX TaHHBIX




4. YceaoBusi 00padoTKU MepCOHATBHBIX JIAHHBIX

4.1. MOAY «COUI Ne 31» ocymiecTBisieT cOop, 3aluch, CUCTEMATU3aIUI0, HAKOILJICHUE,
XpaHeHHe, YTOYHEHHE (OOHOBJICHHE, H3MCHCHHE), HW3BJICYCHHE, MCIOJIb30BaHHUE, TIepeaady
(pactipocTpaHeHue, MPeIOoCTaBlICHUE, IOCTYI), O0E3MYMBaHUE, OJIOKHPOBAHUE, YHAJICHHE U
YHUYTO)KEHHUE TEePCOHAIBHBIX JIAHHBIX B COOTBETCTBUM C 3aKOHOJATEIHCTBOM O IMEPCOHAIBHBIX
JAHHBIX U JOKaTbHBIMH HOpMATUBHBIMU akTaMu MOAY «COILL Ne 31».

4.2. Bce mnepconanpHbie ganHble MOAY «COII Ne 31» momydaer OT cyObekra
MEePCOHANBHBIX  JIAHHBIX, a B  CIOy4asX, KOrja CyOBEeKT TMEpPCOHAJIbHBIX  JIAHHBIX
HECOBEPIICHHOJETHUM, — OT €ro POJAUTENEH (3aKOHHBIX MPEACTaBUTENICH ).

4.3. Tlomyuenume o o0OpabOTKYy TIEPCOHANBHBIX JAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEePCOHANIBHBIX JaHHBIX I pacnpoctpaHeHus, MOAY «COHI Ne 31» ocymiecTBisier ¢
COOJTFOICHUEM 3aMPETOB U YCIOBHH, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. MOAY «COII Ne 31» obpabaTsiBaeT nepcoHaabHbIC TaHHBIC:

e 0€3 uCIoJIb30BAHUS CPEICTB aBTOMATH3ALINY;

e C HCHOJB30BAHHMEM CPEIICTB aBTOMATH3AIlMM B MpOrpaMMax W HH(OPMAIMOHHBIX
cucremax: «l{uppoBoe 00pazoBaHUE IIKOIBIM.

XpaHeHHEe NEPCOHANIBHBIX JAHHBIX:

451 MOAY «COII Ne 31» xpaHuT NepCcOHAJIbHbIE JaHHbIE B TEYEHHE CpPOKa,
HEOOXOAMMOro JUIsl JOCTIDKEHUS 1enedl ux oO0paboTKH, a JOKYMEHTBI, COAeprKallue
[IEpCOHANbHBIE JIaHHbIE, — B TEYEHHE CpOKa XPAHEHUS JOKYMEHTOB, IPEAyCMOTPEHHOIO
HOMEHKJIATYpOH JIeJl, C yYE€TOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbHBIC TaHHBIE, 3aQUKCHPOBAHHBIC HA OyMaKHBIX HOCUTEISX, XPAHATCS B
3anupaeMsbIx mKagax 100 B 3alIUPaeMbIX TOMELIEHUSX, JOCTYI K KOTOPbIM OTpaHUYEH.

453. [IlepconanbHble naHHbIe, o0OpabaTbIBaeMble C HCIOJIB30BAHUEM CPEJIICTB
ABTOMATH3AIMH, XPAHITCS B TAKOM TOPSJIKE U HA YCIOBHSX, YTOOBI MCKITFOUYUTh HEPABOMEPHBIH
WIM CIy4alHBbI JOCTyHn K HHUM, YHUYTOXEHHE, H3MEHEHHe, OIOKMpOBaHUE, KOMUPOBaHUE,
MIPEIOCTABIICHUE, PACIPOCTPAHEHUE TEPCOHANBHBIX JIAHHBIX, & TAaK)Ke HHBIE HEMPaBOMEPHBIC
JICHCTBHS B OTHOILICHUY TTEPCOHATLHBIX TaHHBIX.

4.6. Jluua, oTBETCTBEHHbIE 3a 00pabOTKy nepcoHalbHBIX AaHHBIX B MOAY «COII Ne
31», npekpamaroT ux oopadaTbIBaTh B CIEIYIOUIUX CIydasx:

e JIOCTUTHYTHI LIeJI 00paOOTKH MEPCOHATBHBIX JaHHbIX;

e HCTEK CPOK JeHCTBHS coryiacusi Ha 00paboTKy epCOHANbHBIX JIAHHBIX;
e OTO3BaHO cOTjacue Ha 00pabOTKy MEPCOHAIBHBIX JIaHHBIX;

e 00paboTKa MepCOHAIBHBIX JaHHBIX HEITPABOMEPHA.

4.7. Ilepenada nepCcoOHANBHBIX JAHHBIX:
4.7.1. MOAY «COIII Ne 31» obecnieunBaeT KOHPUICHITNATHLHOCTH MEPCOHATBHBIX TAHHBIX.

4.7.2. MOAY «COIII Ne 31» nmepenaet nepcoHaIbHbBIE JaHHBIC TPETHHM JIUIAM B
CHEAYIOLIUX CIIydasiX:

e CyOBEKT MepCOHANBHBIX JAaHHBIX JJAJI COTJacHe Ha Mepeaady CBOMX JaHHBIX;
e TEepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBHHU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA
B paMKaX YCTaHOBJICHHOW MPOLEAYPHI.



4.7.3. MOAY «COLI Ne 31» He ocyLIeCTBIISCT TPAHCTPAHUUHYIO MIepeiady NepCOHaTbHbBIX
JIAHHBIX.

5. AKTyaJm3auus, HCTIpaBJieHue, yAaJleHue 1 YHHYTOKeHHe MePCOHAIbHBIX JaHHBIX,
OTBeTHI HA 3aIPOChI CYyObEKTOB NEePCOHATbHBIX JaHHBIX

5.1. B cnyuae mnpenocTaBieHHs CYOBEKTOM IEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npejcTaBuTeneM (akToB O HEMOJIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MIIH HE3aKOHHO MOJIY4YE€HHBIX
nepcoHaIbHBIX JaHHBIX MOAY «COII Ne 31» aktyanu3upyer, UCTIPaBIsAET, OJOKUPYET, yaalseT
WM YHUUYTOXKAET UX U YBEIOMIISIET O CBOMX JICHCTBUSAX CYOBEKTa MEPCOHANbHBIX TAHHBIX.

5.2. IIpu noctwxenuu 1eneit 00pabOTKH MEPCOHANBHBIX JaHHbBIX, & TAKXKE B CIIy4ae OT3bIBa
CyObEKTOM TMEpPCOHANbHBIX JIAHHBIX COMVIacusg Ha OO0palOTKy MEepCOHANbHBIX JIAaHHBIX
MePCOHAJIbHBIC JIAHHBIC TOJJICKAT YHUUYTOXKEHUIO, €CIM MHOE HE MPEIYyCMOTPEHO JTOTOBOPOM,
CTOPOHOHM, TmonyyaTeneM (BBITOAONpPHOOpETaTeNeM) IO KOTOpPOMY  SIBISIETCS  CYyOBEKT
MEPCOHAJIBHBIX TAHHBIX.

5.3. YHUYTOXKEHHE IOKYMEHTOB (HOCHTENEH), COIAepKalluX MepCOHAIbHbIE TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHM C [lOpSIKOM YHUYTOXKEHHS M OOE3MMYUBAHUS TEPCOHATBHBIX
naHHbiXx MOAY «COII Ne 31» B 3aBUCUMOCTH OT TUIA HOCUTENS NIEPCOHATBHBIX JIaHHBIX, B TOM
YHClIe TyTEM U3MENbUeHUs MIpeepe, CTUpaHus Wiu GopMaTUPOBAHUS JIEKTPOHHOTO HOCHUTESL.

5.7. Tlo 3ampocy CyOBEKTa MEpCOHAIBHBIX IaHHBIX WM €r0 3aKOHHOTO IMPEACTaBHTEIS
MOAY «COIII Ne 31» coobmaer emy uHpOpMaIuio 00 00pabOTKE MEPCOHAIBHBIX JTAHHBIX
CyObeKTa B CPOKH U B TIOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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